ALL PERSONS or organizations wishing to sell or offer for sale any item or service, to pass out literature or samples or to solicit donations shall first obtain space for such activity and having paid the customary charge and been assigned space, shall confine their activities to the space assigned.
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2010 Food Vendor Rules, Regulations and Information

A completed and signed application (required to consider admittance to the event) indicates that the vendor has read and agrees to abide by these rules and regulations. All vendors must attach a copy of their insurance with their application. Please read the document thoroughly before submitting an application form. 

Dates and Times

Sizzlin Summer Nights

· Downtown Saturday, August 28, 2010 – (Event Hours) approx times 2 pm – 11 pm

· Downtown Sunday, August 29, 2010 – (Event Hours) approx times 10 am - 4 pm  

 (Event is still in planning stages due to 2010 streetscape and confirmation of activities.  

Final and complete info will be sent with acceptance letters confirming location, set up times, etc.)

Vendors are required to display during these hours. Failure to exhibit will result in ineligibility for future events if documentation is not provided.

Location

Downtown Aberdeen, South Dakota 
Application and Jury Procedure

Each applicant will be required to submit a completed and signed application form on which a detailed description of the menu has been completed listing all items you plan to sell. 

Although a photo of your booth is not required, it is encouraged. Please send any appropriate photos, sample menus, etc. 

Letters of acceptance/denial with/without menu changes will be sent immediately following the application deadline.  Complete vendor packets with location, set up times, and other important information will be sent at least 2 weeks prior to the event.

Fees/Booth Description

The booth fee is as follows:

    Size
       Total 2-Day Fee

	12’ X 12’
	$200 

	18’ X 12’
	$250 

	24’ X 12’
	$300 


If you go 4 ft over the base size – you will automatically be charged the next size rate.  For any booths 28’ and longer, an additional rate of $75.00 will be charged. This fee is for the space only. 

The vendor must provide all additional materials for booths including items necessary for display and sales of work. Canopies must be adaptable to hard-topped surfaces. In applying, you agree to be willing to adjust to the space assigned. (If your booth goes over the sizes indicated, you will be charged the next size rate.)  

Vendor space will be assigned on a first-come, first-serve basis. A vendor cannot sell part or all of their space to another vendor. All transactions must go through the Events and Promotions Committee.

All fees are payable to The Aberdeen Downtown Association. The checks must be for full payment of fees and must accompany a completed and signed Food Vendor Application form. Post-dated checks and incomplete applications will be returned to the applicant.

Electricity

A maximum of 30 amps is available per booth. Please specify on the application if your plug is a 110, 220 or other so that we can have the appropriate outlets installed and available when you arrive for set-up.  EXHIBITORS ARE TO PROVIDE WIRING for their booth which must be devices of the proper size for their own exhibit wiring and electrical equipment. The Committee will assume no responsibility for damage to electrical or other equipment or for loss because of a power outages or equipment failure.  The event is held into the evening hours and therefore all vendors require lighting for their space.  Extension cords must be heavy duty and outdoor grade.

Set-Up/Tear-Down

Set-up will begin 4 hours prior to the event. All vendor vehicles must be unloaded and away from the exhibit areas 1 hour before the event. Each vendor is responsible for their own display materials, including tables, chairs, canopies, backdrops, and especially rain and sun protection.

Booths will close at the end time of the event.  Vendor’s booths must be cleaned and booth removed 1 hour after the close of the event or as soon thereafter as possible.

Vendors are asked to bring their own water for cooking.  Water for cleaning, etc. will be provided by a portable tank and hose. There is no outlet available to hook up a hose to at the venue. This water is not recommended for consumption. Grease dumping is not allowed.

Cleaning

The Committee will clean the midway and the aisles of the main event area. Each exhibitor is responsible for cleaning his own display space. Refuse is to be placed in a large rubbish container only.
Cancellations

If a vendor finds it necessary to cancel, the Committee must be notified immediately. Vendors may not transfer or sell their space to anyone. All transactions must go through Events and Promotions Committee. Failure to notify the Committee of a cancellation will affect the vendor’s eligibility for future downtown events. Once you are chosen as a vendor, there will be no refunds allowed. 

Sales Tax

You are required to collect 8% sales tax and report that to the SD Department of Revenue within 30 days after the event. A form from the state will be given to each Vendor when they check in. The SD Department of Revenue will be furnished a list of registered vendors and may attend either of the events to check on vendors concerning compliance with the sales tax laws. For more information, contact the SD Department of Revenue at (605) 626-2218.

Department Of Health

You are required to register with the SD Department of Health and follow the procedures for Temporary Foodservice.  The SD Department of Health may attend either of the events to check on vendors concerning compliance in appropriate food handling.  For more information, contact the SD Department of Health at (605) 773-3364 or visit any of the following web sites for 


Temp food application link - http://doh.sd.gov/PDF/tempfood.pdf   

            Temp food questions and answers - http://doh.sd.gov/HealthProtection/PDF/temp.pdf 

Safety

Exhibits shall be constructed and operated to assume the safety of everyone. Any machines that are in operation should be adequately guarded and attendant provided. All trailers and stands using heat must be equipped with fire extinguishers. NO GLASS BOTTLED Beverage or food containers to be served on the grounds.
Grounding

Each outside exhibit shall protect event visitors. Vendors in tents shall be properly secured with sandbags, cement blocks or other proper means that does not damage Public or Private Property.  NO STAKES IN THE STREETS OR SIDEWALKS. The Committee will take no responsibility for damage to tents caused by weather, vandalism, or miss-erection of exhibits.

Sound Systems

No public address systems except those operated by Sizzlin Summer Nights. 
Protection

Reasonable care will be taken to protect all exhibits on display from any injury and damage but the Committee and Event is not in any way to be held responsible accidents, loss or damage by water, fire, theft, wind, vandalism, malicious mischief or otherwise, whatever may be the cause or extent of the damage or loss. 

Termination

The Committee reserves the right to refuse space or to terminate leased space of any exhibitor that displays obscene or dangerous materials. Vendors using controlled drugs or substances will be expelled from the grounds. 

Any violation of the Vendor Rules and Regulations, South Dakota Sales Tax Law, City of Aberdeen Ordinance, or a material misrepresentation on the application shall suffice for the sponsor to elect to immediately close down the vendor and/or deny the vendor the right to return. No fees or charges will be refunded in such cases.
Questions: 

Please contact Georgia Smith at the Aberdeen Downtown Association at 226-3441 or email

events@aberdeendowntown.org 

2010 Sizzlin  Summer Nights Vendor Application

You must complete all blanks:

Business Name ___________________________________________________________

(as you wish to be listed in our database and in the directory)

Your Name ______________________________________________________________

Mailing Address __________________________________________________________

City ________________________________ State _________  Zip __________________

Phone (_____)________________  eMail ____________________@________________

Products/Menu (One item per line, please)

Please list all items you intend to sell. The committee reserves the right to limit the number of booths selling the same items. The committee may also contact you about limiting a particular item(s).

_________________________________           _________________________________

_________________________________           _________________________________

_________________________________           _________________________________

_________________________________           _________________________________

_________________________________           _________________________________

_________________________________           _________________________________

_________________________________           _________________________________

_________________________________           _________________________________

_________________________________
     _________________________________

_________________________________           _________________________________

_______ Items cannot be changed because:
__________________________________________________________________________________
__________________________________________________________________________________
Fees 

	12’ X 12’
	$200 

	18’ X 12’
	$250 

	24’ X 12’
	$300 


Size of Space: _______________   Fee: $ _________________________

Additional booth fee? (Over 28’=$75): $___________
   Total Fees: $_______________

Please make check payable to: The Aberdeen Downtown Association
Visa and Mastercard also accepted in person or over the phone
If electricity is needed: _________# Amps (30 max)

Outlet Type:  _____110   _____220    Other: ___________________

Please read carefully and sign below (if you are sharing a booth, each person must sign)

All information provided in this application is true and correct. I have read the Rules, Regulations and Information document and agree to abide by said rules and regulations. I will conduct myself, and will inform any persons associated with my booth to conduct themselves, in a professional manner with respect to my neighbors, volunteers, Aberdeen Downtown Association staff, and those in authority. I fully understand that if the Events and Promotions committee finds fault with my product or conduct, I will correct it or voluntarily leave without refund. I grant permission to the Aberdeen Downtown Association staff to use my photos for publicity purposes without compensation. I understand I am totally responsible for my exhibit, including (but not limited to) the method of display, set-up, selling and takedown. I understand that once I have been reviewed and accepted, my entry fee is non-refundable. I also understand that any proceeds derived from sales will be entirely my own, and I am entirely responsible for collection and reporting the state and city sales tax.

The undersigned, being an exhibitor or concessionaire authorized to operate a business or concession stand during Sizzlin Summer Nights in downtown Aberdeen, SD, hereby waives and agrees to hold the Events and Promotions Committee, the Aberdeen Downtown Association, staff members, volunteers, sponsors, associated organizations, and private property owners harmless from any and all liabilities, causes of action or claims that may be incurred on behalf of any of my employees, agents or myself in conducting my business during the time authorized for either Sizzlin Summer Nights.

I hereby waive any and all claims, causes of action or damages that I may have against the Aberdeen Downtown Association by virtue of my participation in Sizzlin Summer Nights in downtown Aberdeen, SD, except for intentional acts or gross negligence.

Signed___________________________________________ on Date ________________

Signed___________________________________________ on Date ________________

Checklist

( Completed and signed application (no application accepted without signature)

( A photo of your booth is encouraged, but not necessary

( Check for Booth fee made payable to Aberdeen Downtown Association (any vendor not accepted, will have their check returned)

Signed and completed application forms and fees must be received prior to by June 1, 2010.

Please send to:

Aberdeen Downtown Association, 103 1/2 S. Main Street, Aberdeen, SD  57401

